Executive Director of DCIA

Job Description


The mission of Durham Congregations in Action is “to bring together congregations to promote understanding across boundaries of faith, race and ethnicity and to build an inclusive community of justice and peace.” The DCIA affirmation, recited at each monthly meeting, amplifies the mission: 

“In a spirit of reconciliation and with gratitude for the gift of diversity, DCIA seeks to educate, engage and empower people of faith to create a community of justice and peace through our common prayers and acts of compassion; and with prophetic courage to act as advocates for the dignity and well-being of all persons, recognizing that behind every human face is the face of God.” 

The Executive Director is the chief executive officer of the organization, and reports to the DCIA President and Board of Directors.  The Executive Director’s position is three-quarter time.

The Executive Director is responsible in conduct and performance for the following: 
1.
Organizational Nurture and Leadership

a.
Advocate for DCIA’s vision and mission of reconciliation and social justice.


b.
Actively participate in a faith community.


c.
Practice a life of personal learning and growth.


d.
Represent DCIA in relationship with the Durham community, public and private entities, agencies, organizations, and individuals.  Coordinate and resource other representation by DCIA leaders and agents.


e.
Maintain and grow membership participation and support from member and non-member congregations.  Maintain and develop relationships with ministers and lay leaders.

2.
Organizational Development and Relationships


a.
Oversee periodic strategic planning efforts and updates.


b
Prepare strategic and operational assessments and recommendations for policy decisions by DCIA’s Board and Assembly.


c.
Plan and resource fundraising strategies for the DCIA Board.


d.
Prepare grant applications and other solicitations for funding as part of those strategies.


e.
Prepare and supervise media communications for the organization.

f.
Serve ex officio on DCIA committees and facilitate meetings as necessary.


g.
Resource DCIA officers in preparation for Board and Assembly meetings.
3.
Management

a.
Supervise, maintain, and direct organizational operations, programs, procedures, and communications.


b.
Ensure all legal compliance of the organization, and adherence to standards of nonprofit integrity and accountability as established in organization policies.


c.
Supervise all employees and contractors of DCIA, either directly or through accountable delegation.

